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Course Description 
Microsoft® OneNote 2013 teaches the information worker how to use this tool to organize, locate and share 
information. You will learn how to collect and organize notes, insert files, capture screens, and enhance notes for 
all types of projects. Additionally, you will collaborate with others, organize research ideas, integrate them with 
other Office applications, and access information with a shared notebook. Students who complete this course will 
have reviewed all of the exam objectives and be on their way to preparing for Microsoft OneNote 2013 Exam 
#77-421. 

Course Objectives 
This course book teaches the skills you will need to successfully complete the OneNote 2013 exam. These skill 
sets are introduced using a fictional company named Tolano Adventures which is a travel service that offers 
environmentally-friendly tours to the public. 

You will use OneNote to create and enhance a variety of notebooks, learn to collaborate effectively on group 
projects and manipulate OneNote options to customize your environment to meet varying needs and enhance 
productivity. 
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