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Instructor:  
Class Schedule
Frequency:	
Length of class:	
Location:	 
Course Text
Title:	Sage 50 Premium Accounting 2015 Level 2
Publisher: CCI Learning Solutions
Price: $ 
Work Standards
Please arrive on time for each class. Each class will begin with a review of topics covered previously. 
Please notify me if you must leave early or will be late for any class session. 
Follow the ground rules of the course. 
Ground Rules
3-Minute Rule
When you work at the computer, don’t struggle with a task that is not working for more than 3 minutes before you ask for help. 
“NDQ” Rule
There are no dumb questions in our classroom - only questions that go unanswered. All questions are welcome. 
Interruptions are Welcome
Feel free to raise your hand to ask a question at any time.
Contact Information
You can send me email at: 

Course Description
Sage 50 Premium Accounting 2015 Level 2 builds upon the knowledge gained from Level 1. It teaches you how to create and process multi currency transactions, bank and credit card reconciliation, payroll, customized reporting features, network security, projects and setting budgets.
Course Objectives
By the end of this course you will be able to:
Create a new company data file using a Chart of Accounts template.
Enter opening balances with data from the old accounting system.
Finish setting up historical data, set up sales taxes and customize the settings in the data file.
Use the Deposit Feature
Setup the bank reconciliation feature and reconcile bank accounts.
Setup the credit card reconciliation feature and reconcile credit card accounts.
Work with security options
Create budgets and budget reports
Work with projects (departments)
Transfer and write off inventory items
Use advanced payroll features
Remit payroll deductions and company contributions to Canada Revenue Agency
Setup and apply foreign currency transactions
Charge interest on overdue customer accounts
Prepare customer statements
Record unpaid cheques for receipts and account for bad debts
Remit GST/HST, and WCB
Clear transactions
Perform various tasks including exporting reports and data
Understand the difference between the Basic and Premium versions of the software


Evaluation
Your performance in the course is evaluated on your performance in Assessment Exercises with the following skills:
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